
 

 

Charging and Remissions Policy 

1. Policy and Purpose 

At Jubilee High School, we believe that all our students should have the opportunity to benefit from 

school activities and visits that stem from both curricular and extra-curricular teaching and learning, 

and that the opportunities that are provided are independent of their parents’ financial means. The 

purpose of this policy is to clarify the circumstances when it is appropriate to make charges, ask for 

voluntary contributions from parents, and where exceptions can be made. 

The school will inform parents on low incomes and in receipt of benefits that they may be entitled to 

full or partial remission of charges in instances where the contributions are non-voluntary (see 2(b): 

Board and lodging element of residential trips and 2(j) Optional extras overleaf). Staff and governors 

will be made aware that the school receives an element of deprivation funding (Pupil Premium) 

within the school’s budget share, and it is appropriate to use this funding to consider budgeting for 

any shortfall in contributions to school activities or visit.  

Voluntary donations or unofficial school funds may be used to help with the cost. 

1) Charges will not be made for: 

• an admission application 

• education provided during school hours (including the supply of any ordinary materials, 

books, instruments or other equipment) 

• education outside school hours if it is part of the National Curriculum, part of a syllabus for a 

prescribed public examination that the pupil is being prepared for at the school, or part of 

religious education. 

• tuition for pupils learning to play musical instruments (or singing) if the tuition is required as 

part of the National Curriculum. 

• entry for prescribed public examinations, if the student has been prepared for them at the 

school 

• education provided on any trip that takes place during school hours 

• education provided by school staff on any trip that takes place outside school hours if it is 

part of the National Curriculum, part of a syllabus for a prescribed public examination that a 

pupil is being prepared for at the school, or part of the school’s basic curriculum for religious 

education. 

• transport provided in connection with an educational trip which is considered to be essential 

to aid delivery of the curriculum. 

2) Activities for which charges may be made 

a) Non-Residential activities and trips 

• Non-residential activities which take place outside school hours (other than those listed in 

(1) above) but only if the majority of time spent on that activity takes place outside school 

hours (Time spent on travel counts in this calculation if the travel itself takes place during 

school hours) 

Parents may be asked to provide voluntary contributions towards all types of activities and trips. In 

cases where this arises, letters will be sent to parents stating: 



 

• the voluntary contribution requested 

• that no student will be disadvantaged 

• that without voluntary contributions, the trip may not take place 

b) Residential activities 

• Charges may be made for board and lodging costs of residential trips deemed to take place 

during school time. However, students whose parents are in receipt of certain benefits may 

not be charged 

• Residential trips deemed to take place outside school hours (other than those listed in 1 

above). A residential trip is deemed to take place during school hours if the number of 

school sessions on the trip is equal to or greater than 50% of the number of half days spent 

on the trip, even if some of the activities take place in late evening. Whatever the starting 

and finishing times of the school day, regulations require that the school day is divided into 

two sessions. A “half day” means any period of 12 hours ending in noon or midnight on any 

day. Like other school activities, parents may be asked to provide voluntary contributions in 

line with process outlined above. 

• Students will not be treated differently if the parents are unable or unwilling to pay. All 

students must be given an equal chance to take part. 

c) Optional educational activities and trips 

• Including those, which take place outside school time and are not required for examination 

purposes may be charged for. 

d) Music Tuition 

• Individual Music tuition, for individuals or for groups of up to 4 students. 

e) In relation to public examinations  

Charges may be made: 

• for remarking scripts 

• for requesting the return of examination scripts 

• when a student wishes to re-sit an exam 

• when a student wishes to sit an exam in a non-curriculum subject 

• when a student fails to appear for an examination without adequate medical reasons 

• when a student rejects their AS or A2 grade 

f) For practical subjects 

• The school will provide materials but parents will be charged if they wish to own the finished 

product.  

• They may do this by contributing materials in kind 

g) If careless or deliberate damage to school property occurs parents will be asked to pay for or 

contribute to the cost of the repair or replacement 

h) Parents must provide clothing for school including school uniform and PE kit. The school will 

provide specialist protective clothing like goggles 



 

i) Any materials, books, instruments or equipment where the student’s parent wishes 

them to own them 

j) Optional extras – Education that is provided by school staff outside school time on a ‘not for profit’ 

basis that is not part of the National Curriculum – e.g. Cooking Club may charge for the cost of 

ingredients, the School Choir Club may charge a nominal fee for the cost of photocopying, costume 

purchase etc. These charges will be kept to a minimum and any members of staff will contribute 

their time on a purely voluntary basis. 

3. Activities provided by a third party on a sub-let basis 

If activities are provided on Jubilee High School premises that are not exclusively for the benefit of 

our students, the school will charge rent, the activity provider will charge fees and the activity is 

beyond the scope of this policy. 

4. Families qualifying for remission or help with charges 

In order to remove financial barriers from disadvantaged students, the Governing Body has agreed 

that activities and visits where charges can legally be made will be offered at no charge or reduced 

charge. This exception will be available to all students on a case-by-case basis at the discretion of the 

Headteacher or member of the leadership team. 

5. Additional considerations 

The Governing Body recognises its responsibility to ensure the offer of activities and educational 

visits does not place an unnecessary burden on family finances. To this end we will endeavour to 

adhere to the following guidelines: 

• Where possible we shall publish a list of proposed visits at the beginning of the school year 

so that parents can plan ahead 

• We will have an established system for parents to pay in instalments 

• We acknowledge that offering opportunities on a “first pay, first served” basis discriminates 

against students from families on lower incomes and we will avoid this method of selection. 

6. Opportunity Subsidy 

From time to time, the School may have access to funding from an ‘Opportunity Subsidy Fund’ that 

will enable less well-off pupils to have access to extended school services that they would otherwise 

be unable to afford.  

It is the responsibility of the Headteacher to make sure that parents are aware of additional funding 

that they may be eligible for. The administration of this fund can be delegated to school office staff. 
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