
 

 

Behaviour Policy 

Statement of Intent 

This school is committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment.  

Values Statement  

Jubilee High School wishes to create and to maintain a community which is considerate, where 
interaction is based on mutual respect, and which fosters outstanding learning and teaching. These 
skills of interaction are seen as of paramount importance in preparing students for their current and 
future life within the wider community.  

1. Aims of this Policy  

Jubilee High School is committed to creating a high-quality learning environment which is supported 

by effective management of student behaviour.  All members of the Jubilee High School community 

are expected to support the school ethos and help maintain an atmosphere which is conducive to 

learning underpinned by mutual respect and courtesy.  We aspire to create an environment where 

all staff are free to teach and support and all students are free to learn.  

• To foster a set of shared values among staff, students and parents.   

• To encourage students to acquire self-discipline and to take responsibility for their own 

actions and choices which will serve them well in their future family, social and working lives.  

• To encourage all members of the school community to show consideration for others.  

• To support effective teaching and learning through empowering staff to manage student 

behaviour:   

➢ Ensuring that students are safe, valued and thoroughly involved in their learning.  

➢ Engaging the use of constant positive reinforcement in the pursuit of high standards of work 

and behaviour.  

• To establish a clear set of staged rewards and sanctions which all students, parents and staff 

understand, which are used appropriately and which are applied in a consistent manner.   

• To ensure that staff, students and parents know, and understand the reasons for School 

Code.   

2. The school’s shared values and beliefs about behaviour  

The members of this school community believe that:  

• The way children and adults behave depends on the way they feel about themselves  

• The way children and adults feel about themselves depends on the way in which those around 

them respond to their behaviour  

• People who feel valued, cared about and successful tend to behave appropriately  

• People who feel that they are unvalued or worthless either at home or school and that they 

are failures tend to express these feelings in the form of inappropriate behaviour  

• People learn very quickly that if they behave in a positive way, they will be treated in a positive 

way  

• When pupils are treated inconsistently, they are unable to distinguish between desirable and 

undesirable behaviour  

• Pupils also learn that they can often get their own way if they behave inappropriately  



 

 

 

• If the ethos of the classroom and the school is positive then an atmosphere of mutual respect 

and self-esteem will develop in which pupils are behaving appropriately and teaching and 

learning is leading to achievement.  

3. Roles and Responsibilities  

The Governing Body will establish in consultation with the Headteacher, staff and parents the policy 

for the promotion of good behaviour and keep it under review. It will ensure that it is communicated 

to students and parents, is non-discriminatory and that the expectations are clear. Governors will 

support the School in maintaining high standards of behaviour.  

The Headteacher will be responsible for ensuring the implementation and day-to-day management of 

the policy and procedures. The Headteacher and senior leadership team will oversee support for staff 

faced with challenging behaviour.  

Staff, including teachers and support staff, will be responsible for ensuring that the policy and 

procedures are followed, and consistently and fairly applied. Mutual support amongst all staff in the 

implementation of the policy is essential. Staff have a key role in advising the Headteacher on the 

effectiveness of the policy and procedures. They also have responsibility, with the support of the 

Headteacher, for creating a high-quality learning environment, teaching and modelling good 

behaviour and implementing the agreed policy and procedures consistently.   

The Governing Body, Headteacher and staff will ensure there is no differential application of the policy 

and procedures on any grounds, particularly ethnic or national origin, culture, religion, gender, 

disability or sexuality. Vulnerable pupils, including looked-after children, children with SEN, physical 

or mental health needs, will be offered behavioural support if appropriate. They will also ensure that 

the concerns of students are listened to and appropriately addressed.  

Parents, guardians and carers will take responsibility for the behaviour of their child both inside and 

outside the school. The school values a close relationship with parents and they will be encouraged to 

work in partnership with the School to assist in maintaining high standards of behaviour. Parents will 

have the opportunity to raise with the School any issues arising from the operation of the policy. Each 

pupil and their parent/guardian/carer will be expected to sign and support our Home School 

Agreement.  

Pupils are expected to take responsibility for their own behaviour to enable staff to teach and promote 

learning without interruption or harassment. They will be made fully aware of the school policy, 

procedure and expectations. Students also have a responsibility to ensure that incidents of disruption, 

violence, bullying and any form of harassment are reported and, as far as is reasonable, support fellow 

students. 

4. Communication  

The behaviour policy is available on the website and referred to within the parent guide. The purpose 

of this is to share our common goals of achieving good behaviour in school.   

Pupils and parents/guardians/carers new to the school mid-year are provided with the Behaviour for 

Learning expectations as part of the student induction. 

 



 

 

5. Areas covered by this behaviour policy  

The school’s behaviour policy centres on the following main sections:  

Shared routines in teaching and learning  

Consistent routines are crucial to the establishment of effective teaching and learning. Staff will 

establish shared routines for teaching and learning within which all members of the school community 

feel secure. These include the following ‘non-negotiables’ for students:  

• They adhere to seating plans  

• They are well-mannered  

• They come equipped  

• They wear the correct uniform  

• They follow instructions  

• They are prompt and take responsibility for their behaviour for learning  

• They work hard throughout the lesson.  

Individual departments and teaching groups will incorporate these into their own routines such as 

laboratory/workshop rules for effective teaching and learning.  

If students do not adhere to these expectations, teachers will follow the 4R behaviour system.  

➢ Remind the student clearly of the expectations  

➢ Relocate the student to another seat in the room (if possible)  

➢ Remove the student. Send another student to a colleague who will come to your room and 

remove the student  

➢ Reconcile with the student. A removal always incurs a 30-minute detention after school on 

the following day. This is the opportunity for reconciliation.  

Reward and sanctions  

A system of rewards and sanctions is established which is accepted as fair and reasonable for the 

whole school community. These rewards and sanctions are consistently practised, and an appropriate 

level of confidentiality maintained.  

❖ The celebration and rewarding of achievement  

Praise is motivating and encourages appropriate behaviour. Pupils who feel that their appropriate 

behaviour is not valued will lose motivation and will give up trying. All pupils will have the chance to 

succeed in learning and behaviour.  

All pupils will receive appropriate commendation and rewards for achieving against their own personal 

targets in learning and in behaviour. Rewards make acceptable behaviour more likely to be repeated. 

Please refer to section 4 for a list of the ways in which we celebrate achievement.  

❖ Sanctions  

Sanctions give the opportunity to negotiate reparation and to set targets for desirable behaviour. 

Please refer to section 4 for an outline of the ways in which we apply sanctions.  

 



 

 

Bullying  

Bullying is not acceptable behaviour in this school. All pupils and adults have rights and responsibilities 

in the way in which they behave towards each other and the way in which they make each other feel. 

Bullying will be monitored and will be dealt with as soon as it occurs. Students must report bullying; 

staff must ensure it is dealt with quickly. Please refer to the school’s Anti-Bullying Policy, which is 

available on the school website.  

Keeping safe  

All pupils and adults need to feel safe when they relate to each other within the school. The school 

will follow all statutory, government guidelines and LEA guidelines over Child Protection. All members 

of the school community will be kept safe through effective procedures for child and adult protection. 

All staff receive full annual training and termly updates on safer working practices in education.  

Equality of education opportunity for children behaving inappropriately  

Equality of educational opportunity will be ensured as far as is practicable for all pupils who are 

behaving appropriately.  

Children who behave inappropriately are often excluded from lessons or even from the school 

community. This has serious implications as far as equality of educational opportunity is concerned. 

Factors such as race, ethnicity and gender must all be borne in mind when deciding on whether or not 

behaviour is appropriate within a given situation. For example:  

• Boys tend to be excluded from learning more than girls and this must be considered.  

• Behavioural norms vary between different ethnic groups and this must be borne in mind when 

deciding on whether or not behaviour is appropriate within a given situation.  

Parental involvement  

The school will establish who has parental responsibility and who each pupil’s parent or carer is. 

Parents will be as fully involved in behaviour and learning as possible.  

6. Procedures for the celebration and reward of achievement and sanctions 

The school works on a 5 tier system for both rewards and sanctions to show consistency and give 

awareness of which level students are at. 

Staff will reward and celebrate achievement by:  

Level 1 

Tutor/Subject Teacher – PRAISE/verbal praise/parent email/parent phone call 

Examples – attendance/classwork/homework/effort/extra-curricular 

 

Level 2 

Head of Department – parent email/parent phone call/parent meeting/certificate 

Reasons – consistent performance of Level 1 

 

Level 3 

Head of Year – parent email/parent phone call/parent meeting/Rewards Ladder/Assembly 

Reasons – consistent performance of Level 2/nominations 



 

 

Level 4 

SLT – parent email/parent phone call/parent meeting/school rewards 

Reasons – consistent performance of Level 3/100% attendance/Excellence in work/ 
Excellence in effort/Representation of the school 

 

Level 5 

Headteacher – Student Leadership (House captain/prefect/sports captain/student panel/ 
well-being ambassador) 

Reasons – consistent performance of Level 4/nomination/application/interview 

 

Staff will sanction by the following:  

Level 1 

Tutor/Subject Teacher – 15+ minute detention/Tutor report/parent phone call 

Examples – lateness/incorrect uniform/kit detention/lack of equipment/lack of 
homework/reseat/referral/I-code on report 

 

Level 2 

Head of Department/Head of Year – 30+ minute detention/Subject/HoY report/parent meeting 

Reasons – persistent breach of Level 1/medium level behaviour incident 

 

Level 3 

SLT – 1 hour+ detention/Internal Exclusion/Fixed Term exclusion/SLT report/parent meeting 

Reasons – persistent breach of Level 2/high level behaviour incident 

 

Level 4 

Headteacher/Deputy Headteacher – TAP/PSP/Managed Move/parent meeting 

Reasons – persistent breach of Level 3/high level isolated incident 

 

Level 5 

Headteacher/Chair of Governors – Permanent Exclusion/Governor Panel meeting 

Reasons – persistent breach of Level 4/extreme isolated incident 

 

Level 4 sanctions explained:  

PSP - Pastoral Support Plans will be put in place for students who are at serious risk of permanent 

exclusion. These involve an initial meeting between key staff, parents and the student concerned. A 

length of time for the plan to run is agreed and regular review meetings arranged.  

TAP - Temporary Accommodation Placement are usually a short period of time (up to two weeks) at 

another local school or at another appropriate provision.  

Managed Move - this is arranged with another school. In this case, the student is dual-registered. If 

the student settles in well, he or she may join that school’s roll permanently.  

The school’s arrangements for fixed-term and permanent exclusions are detailed in the school’s 

Exclusions Policy. 



 

 

Incidents in school  

Where an incident is reported at school the seriousness of the incident will be a judgement for the 

school to make. In making this decision the nature of the injury/ damage/theft and any history will be 

taken into consideration by the school.  

The school will inform the victim’s parent or carer as soon as is reasonably possible and should include 

them in the decision-making process.  

If the school decides the incident does not need to be officially reported to the police, or they are 

uncertain as to how to proceed, they may contact the Local Area Designated Officer (LADO) or 

Neighbourhood Youth Intervention Team for advice and support.  

The school retains the right to report the incident for police investigation at a later stage if the incident 

proves more serious or complex than initially thought. When a school decides to deal with an incident 

internally, it remains the responsibility of the school to investigate and resolve the matter 

appropriately.  

If the school, having considered all of the circumstances, makes the decision to ask the police to take 

over the investigation, the school will co-operate fully with the police investigation.  

Schools will keep a record of all incidents occurring in schools. Written records should be kept of any 

investigation and accounts received from all parties. 

7. Support  

In order to pre-empt the escalation of behaviour problems, the school offers the following support:   

Support for students  

• Discussion of behaviour issues with the Head of Department and the Head of Year  

• Contact with parents at an early stage.  

• Use of 1-page profiles  

• Placement on report using staged approach.  

• Inclusion of individual behaviour targets  

 Support for parents  

• Home school agreement to clarify expectations.  

• Induction programme for parents.  

• Letters home regarding child’s behaviour, including positive feedback.  

• Progress evenings throughout the year and academic review evenings  

• Face to face meetings for early intervention; advice given for strategies to use.  

• Referrals are made to relevant outside agencies.  

• Reintegration meetings after exclusions or referrals off site to avoid future problems.  

Support for staff  

• All staff are aware which actions they can apply and which may only be applied by more senior 

staff  

• All staff receive training on what is acceptable conduct and what is not; specific reference is 

made to contact with students, both physical and electronic  



 

• All staff are DBS checked and the school adopts all the guidelines contained in the 

Safeguarding Children and Safer Recruitment in Education. This sets out the responsibilities of 

local authorities, schools and FE colleges to safeguard and promote the welfare of children 

and young people, and details the process for dealing with allegations of abuse against staff.   

8. Confiscation  

All Staff have the right to confiscate inappropriate items. This may occur when:  

• an item poses a threat to others e.g. laser pen  

• an item poses a threat to the good order of teaching and learning e.g. an MP3 player, a mobile 

phone switched on in class  

• an item is against school uniform rules e.g. jewellery  

• an item poses a health and safety threat e.g. neck chain worn during P.E.  

• an item which is counter to the ethos of the school e.g. offensive material, lighters  

• an item which is illegal for a child to have e.g. pornographic material  

When an item is confiscated a record of the incident will be made by the member of staff or the office 

involved. Items of obvious value will be labelled and stored securely until they are collected.   

It is normally a requirement that a parent collects confiscated items but a teacher may, at his/her 

discretion, allow an item to be collected by the student if it is deemed to be a very minor breech of 

the School Code.  Other items which the student should not have had in their possession, particularly 

of an unlawful or hazardous nature, may be given by the school to an external agency for disposal or 

further action as necessary. This will be followed by an appropriate form of communication to the 

parents confirming that this has taken place and the reasons for such action.  

9. Search Powers  

Any member of staff may search a student for knives or weapons; alcohol, illegal drugs, stolen items; 

pornographic materials; tobacco and cigarette papers; fireworks; any article that has been or is likely 

to be used to commit an offence, cause personal injury or damage to property and finally any item 

banned by the school rules which has been identified in the rules as an item which may be searched 

for. This will normally be a member of the Senior Leadership Team, where possible of the same gender 

as the student, and in the presence of another member of staff.  

10. Serious Incidents  

Incidents of a very serious nature (normally those that would be reported to the police) must be 

reported to the Local Authority. The School works in partnership with the police through our school’s 

police liaison officer. The school may inform the police when any offence of a criminal or anti-social 

nature has taken place. The school is obliged to give the police any evidence of a criminal act 

discovered in the course of a search. This might include drugs.  The school will fully cooperate with 

any police investigation, on request, regarding one or more of our students  

11. Physical Violence  

In any incident of physical violence, a record will be kept in the file of the victim as well as in the file 

of the perpetrator. The victim’s parents will be informed of the steps taken to deal with the matter. 

Similarly, where both parties are held to be culpable, a note of the incident and the action taken will 

be recorded in both files. Normally all parties involved in a physical altercation will receive the same 

punishment.  



 

 12. Restraint/Use of Force  

The school does not advocate the use of physical restraint of pupils. An underlying principle of this 

policy is to create an ethos where it should not be necessary.   

Only in exceptional circumstances will physical intervention be used:  

• to prevent students from committing a criminal offence  

• to prevent students from injuring themselves or others  

• to prevent students from causing damage to property, including their own property  

• as a last resort, when all other strategies have proved ineffective in preventing a student from 

engaging in behaviour which disrupts the good order and discipline of the school.   

If required to use physical intervention, staff will:  

• use the minimum force necessary, proportional to the circumstances 

• use as an act of care, and not as punishment  

13. Complaint Procedure  

Any complaints regarding the application of this Behaviour Policy should be made in writing to the 

Headteacher.  

14. Monitoring and Evaluation   

The school monitors the use of sanctions by age, ethnicity, gender and special educational needs 

(SEN).  

A regular audit of behaviour and attendance will measure the effectiveness of the policy. 

 

Approved by: LGC 

Review Date: June 2022 

Next Review:  June 2023 

 

 

 

  

 

 

 

 

 

 



 

COVID-19 Behaviour Policy Addendum 

Addendum Applicable During Coronavirus (COVID-19) Period of Partial School Closures  

This addendum is intended to cover the additional considerations to student behaviour caused by the 

COVID-19 pandemic. Unless otherwise covered here, our normal Behaviour Policy continues to apply. 

Any additions or amendments listed should not in any way override or diminish an individual’s 

responsibility to safeguard children and to act in an appropriate and professional manner at all times.  

It is the belief of all staff that students at The Matthew Arnold School understand the need to take 

extra precautions at this critical time; it is our intention to work with them in a collaborative, 

cooperative and guiding manner to ensure students remain healthy and continue to learn in a safe 

and supportive environment. Sanctions will be taken in an objective and measured way; however, the 

health and safety of all remains paramount.  

1. Home learning  

The school expects that:  

• Students login to all live lessons, tutor sessions, assemblies and wellbeing sessions given on 

the timetable unless there is a valid reason given in advance  

• In cases where students have been unable to attend a live session, they undertake to listen to 

the recording in their own time  

• Students follow the lesson expectations which are that:  

➢ They join promptly and remain in the lesson from start to finish  

➢ They enter the session with camera facility disabled and microphone muted  

➢ They do not attempt to adjust the settings put in place by the teacher  

➢ They are aware that all sessions are recorded  

➢ They use the chat /hand up facility in a responsible way to contribute to the lesson  

➢ They do not make inappropriate comments or use racist, homophobic, discriminatory, or 

bullying language/behaviour, either on the microphone, on the chat facility, by email or using 

any other means  

➢ They use an appropriate tone in their chats, paying attention where necessary to spelling and 

grammar and avoiding ‘text talk’ or slang  

➢ They only unmute their microphones if asked to do so by a member of staff and mute them 

again once they have made their contribution  

➢ They are mindful and respectful of staff and other students in the session  

➢ They complete all assignments connected to the lesson, whether given in advance or after the 

lesson, unless a valid reason is given  

➢ They do not use any medium other than school email or the relevant Team to contact a 

member of staff  

Possible sanctions for non-compliance:  

• Direct contact with student with reminder of the rules  

• Removal from the lesson  

• Contact with parents or carers by class teacher, tutor or HOY  

• Removal from a series of lessons  

• Removal from all lessons  

• Fixed-term exclusion from school  

• Permanent exclusion from school  



 

2. In-school learning  

Students should:  

• Attend all onsite sessions according to the schedule, unless a valid reason is given in advance  

• Attend any live lessons that are timetabled while they are in school, following the rules above  

• Adhere to all social distancing rules  

• Adhere to emergency procedures  

• Follow the one-way system  

• Remain in designated areas  

• Understand and apply rules on hygiene, in particular  

➢ Handwashing routines  

➢ ‘Catch it, bin it, kill it’ guidelines on coughs and sneezes  

➢ Use of the water machine  

➢ Use of toilets  

➢ Use and disposal of PPE, especially face masks, should they choose to wear it  

Possible sanctions for non-compliance:  

• Reminder of the rules  

• Removal to room away from other students  

• Fixed-term exclusion from school  

• Permanent exclusion from school  

Policy Owner: Headteacher 

Amended: June 2022 
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Next Review Term: June 2023 

 


